GUIDELINES FOR USE OF BEINECKE SEMINAR ROOMS

Instructors may reserve a seminar room in the Beinecke Library for a single meeting of a
Yale course or for the entire course provided that:

- The request for the seminar room is based on the need for Beinecke materials.

- Both students and class instructors honor the Rules Governing the Use of
Beinecke Materials. Responsibility for enforcing these rules rests with the
instructor.

- The class size does not exceed 12 students for Rooms 15 and 28 or 20 students
in Rooms 38 and 39. For classes larger than 20 students, Rooms 38 and 39 must
be available and booked at the same time. When Rooms 38 and 39 are booked
together the capacity is 70.

- The amount of material requested for a class session is no more than 15 items.

- Only the instructor handles Beinecke material; materials may not be passed from
hand to hand.

Please Note: If a book is difficult to keep open, the Library recommends that the
instructor use display stands and holders to display it rather than to attempt to keep it
open on the table.

In the case of extremely valuable or fragile items, it may be necessary for a staff member
to bring the materials to the classroom and remove them as soon as the instructor has
finished using them.

Requests for use of the seminar rooms for purpose other than Yale classroom instruction
should be directed to the Office of the Director.



