Cataloger’s Desktop

Logging in for the First Time At-a-Glance

One of the major new features of Cataloger’s Desktop 3 is the ability of users to access their chosen cataloging
resources immediately after logging in.

In order to create your personalized list, at initial login, you will be prompted to enter your Email address/User name as a
“user name” and a temporary password.

Users of the old Cataloger’s Desktop (CD2) may or may not have set preferences before using their email address.
Therefore, this At-a-Glance document describes the three options you may see in this initial login process. You should
follow the instructions for the option that matches your situation.

Initial Login - Option 1

You have used your email address to set your preferences in the old version of Cataloger's Desktop. You will receive an
initial login password sent via an email message to the email address you used to set your preferences in CD2.

Steps:

1. Enter URL: http://desktop.loc.qgov Cataloger's Desktop Login

. Email address | User name
2. Enter your email address, as your user

name, and the temporary password supplied user@place.org
in your email message.

Passwiard

3. Click Login. |osssssnse

[ Log me in automatically

_loon, )

Forgokten your user name or password?

4. You will see a screen where you can set up Cataloger’s Desktop Login
and confirm a password of your choice. Set
and confirm your password

5. Click Login
6. Proceed to page 4 of this document for

instructions on setting your general
preferences.

Password

Confirm password;

Log me in autormatically
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Initial Login - Option 2

Your institution has a user name and password that everyone uses to log into Cataloger’s Desktop.

Steps

1. Enter URL: http://desktop.loc.gov

2. Enter your institution’s user name and
password.

3. You will go to another login screen to
enter your email and a password you
choose.

4. Click Login.

5. You will see another screen where you
should re-enter and confirm your
password.

6. Click Login.
7. Proceed to page 4 of this document for

instructions on setting your general
preferences.

Cataloger's Desktop Login

Email address [ User name

|instituti|:|n Iser Mame

Passwiord

[ Log me in autamatically

Forgokben your user name or password?

Cataloget's Desktop Login

Please type in your Ermail address and
pazswiord, If you have not previously set Up a
logit, type in wour Ernal address atd o
desired password so that a login can be
generated for you, Password must be at
least 6 characters long. Passwiord rnust
contain at least two out of the thres
following features: lower case letters, Lupper
case letters, nurnbers,

Ernail address | User name

|persun@place.nrg |

Passwiord

[JLog me in automatically

Cataloger's Desktop Login

Please confirmn the new account by entering
your password again, Password must be at
least & characters long, Password rmust
contain at least two out of the three
following features: lower case letters, upper
case letters, numbers,

Password

[eevser |

Zonfirm password:

[JLoag me in automatically
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Initial Login - Option 3

Your institution had used an IP address in CD2 to log you in automatically.

Steps

1. Enter URL: http://desktop.loc.gov. Cataloger's Desktop Login
2. You will go to this login screen to Flease type in your Emal address and
enter your email address and a passwiord, If you have not previously set up a
password you choose. login, type in your Email address and your
3. Click Login. desired passwiord so that a login can be
generated for you, Password must be at
lzast & characters long, Password must
contain at least twio out of the three
following features: lower case letters, upper
case letters, numbers,

Email address [ User name

|persnn@place.nrg |

Password

[JLog me in automatically

Cataloget's Desktop Login

4. You will see another screen where Please corfirmn the new account by entering
you should re-enter and confirm your wour password again. Password must be at

password. lzast 6 characters long, Passwaord rust
5. Click Login. contain at least two out of the three
following features: loweer case letters, Lpper
6. Proceed to page 4 of this document case letters, numbers,
for instructions on setting your
general preferences.
Paszword

Confirm password;

[ ]Log me in automatically
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Setting General Preferences for All Users

Steps: .

1. Set up your general preferences so L]
that your personal desktop iZ
configuration displays each time you 7

login. ?
B

e
@

WEICOME 0 Lalaoger & Leskion. Becalse you 4
first ime, we need to ask you o work through 4
service wil be properly configured for ol

Restore these pre

After wou have completed all of these preference items, use
SCrEEM.,

General preferences

o this page, wou provide basic identification so thak Daséfd
unique bo wou and accesses your Seskfoo configuration, as

bookmarks, notes) and search history, This means that wou

Ehe way wou want i,

Mote: The name and email address vaou provide here is used
and will not be shared with others,

2. Select your language choice, your

name, number of hits you want to Language

display at one time, and whether you
want to see tips when you roll your

mouse over various items. You can Please sped Ast names.
restore these preferences to the
. . First name |
default or select other options in the
future, if desired. Last name | |
3. Click Next.

Please select the user interface language you would prefer to see.

Please specify the number of hits to display per search results page.

Number of hits

Please indicate whether you would like to autmatically see tips.

(*) Show tips automatically ) Don't show tips automaticalhy

Back Restore these preferences to the

English IZI_‘

should spend a few minutes and Restore these preferences to

make decisions about how you will

use CD3. After you have completed all of these preference items, use the Neact butty
SCreen,

VWelcome T0 Calaioger s Deskiop. Because you are logging
first time, we need to ask you to work through a set-up prg

4. You will display a screen where you |3€rvice wil be properly configured for you.

Your Desktop Configuration

This page allows you to make basic choices about the types of resources 4
consult, Please take a few moments to complete this page. This will help C4
searches on the resources that best meet your needs.
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5. Check the selections on the form and CD3 will present a list of resources based on your choices.

Language of Resources || Encoded Archival Material Type
; {Belfect aff that pou wish fo Description (EAD) {Select alf that you roufinely caialog)
.ro{.rme;-"y_cm.st.-;-"{)‘ ] Learning Object Text
English Metadata [] cartographic Materials
i [ peutsch [Metadata Encoding & [ y,5¢ & Sound Recordings
= [ Espaiiol Transmission Standard
T pa {(METS) [ Motion Pictures and Video Recordings
E [ Francais [ Metadata Object Graphic Materials
I:' [ 1taliano ?ﬁ;cl;git“" Schema Electronic Resources
Clkorean [ Three-Dimensional Artifacts and
o " [Joar-orE !
Portugués Realia
[ suomi [l oAT-PMH
uon [ onmx Other Resources
* [l svenska {Ealect alf that yow wish fo routingly consult)
g Clvra core [ Discussion lists
iw Libraries/Archives ]
. {Select aff that pou wish fo Activity Type [ ] online catalogs
= rovtinely consue) (Lelect af that you routinely D R55 feads
ﬂ Library perform)
[] Archive Descriptive Cataloging Core Elements _
[ Museum Access Points (Eatect aff that you routingly perform)
_ Subject Headings F 'l.?.ll'ork,.l'Expressmnﬂ-‘lamfestatmnﬂtem
[] online Attributes
Call Numbers [ Iname Attributes
Classification F Work/Expression/Manifestation/Item
{Belect all that you wish fo Relationships
routinely consult) [ I name Relation ships with Resource
v
LCC [ subj
|:| Dewey
,jﬁ Clnem
&Q Clubc
\i.'"J.' Next| il Cancel
i
u After you have completed all of these preference items, use the Next button at the top or bottom of the screen.

6. Click the Next button and you will see a warning notice that your choices will change the table of contents you will
Ssee on your opening screen. Since you haven't set preferences before in CD3, click OK so you will have an
opportunity to set up your specific preferences.
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7. You will see a screen with selected CD3 resources with some items checked based on your choices. You now
have an opportunity to check or unchecked the resources you want to use. You also can go back to change your
choices on the previous page or restore everything to the system default.

8. Click on the Finish button when you have completed your selections. You are now ready to use CD3! Please see
the other At-a-Glance guides for help on using CD3 at: http://www.loc.qov/cds/desktop/web-fags.html .
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