Connexion 2.0 Settings for Cataloging Staff
Most recent revision: July 27, 2007/2:30

Summary: For Acquisitions Staff who use Connexion for FastCat searching and exporting, the functionality of Connexion 2.0 will remain the same. FastCat workflow will not change as a result of Connexion 2.0.

For Cataloging Staff the functionality of 2.0 has been enhanced to allow us to view Master Records, and the corresponding Institution Records. These Institution Records belonged to RLIN libraries that chose to allow their Institution Records to be viewed. NOTE: Records will not be available from RLIN libraries that chose to suppress their Institution Records in OCLC. OCLC-only libraries currently do not display Institution Records. 
WorldCat is an enormous database of over 50 million Master Records from more than 10,000 libraries. Approximately 155 institutions were represented in RLIN, and over 16 million Institution Records were added to WorldCat, particularly from institutions with strong non-Latin script, Arts, Manuscripts, and Museum collections. Therefore, an OCLC Master Record could have many holdings; but few, if any, Institution Records. The record below shows that we have an Institution Record, and two other institutions also have Institution Records. 
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Settings
Acquisitions staff using FastCat workflow: Client settings will remain the same. The Acquisitions FastCat workflow does not include viewing or exporting Institution Records. 
Cataloging Staff: In order to view Institution Records, we need to change a setting in the “Search Box” (F2) of the Connexion Client. To change this setting: 
● Bring up OCLC Connexion 2.0 on your workstation, and logon

● Click <F2> to bring up the search box.

●Click on the “Settings” button.
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● Check both boxes in the settings dialog box.
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NOTE: If the first box [“Display Institution Record”] is checked and we have an IR in the holdings attached to the Master Record, the Yale IR will automatically display first, along with the Master Record (MR). The MR will be underneath the Yale IR; you will need to tile the windows or toggle <Ctrl+Tab> to see the MR. If Yale does not have an IR attached to the Master Record, checking the first box will not  cause Connexion to display any other institution’s IR over the Master Record

If the second box [“Include Institution Record indexes”] is checked, the “cluster” will be retrieved on both the MR access points AND any of the IR member access points. So, if there is an extra added entry for another name on an IR in the cluster but not on the Master Record, and the second button is checked, the cluster will be retrieved. If the second button is not checked and the access point is not on the Master Record, the “cluster” will not be retrieved. 
Note that if you retrieve a Master Record, you can view Institutional Records whether or not the Search WorldCat Settings boxes are checked

Master Records/Institution Records
OCLC has given us several ways to view the IR. 
One way is to use the menu bar:

Cataloging > Show > My Institution Records

Cataloging > Show > Master Record

Or you can install toolbar buttons for viewing our Institution Records, All Institution Records, or the Master Record:
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To add these toolbar buttons:

● Tools>Toolbar Editor
You’ll see a box with all the toolbar buttons
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● Scroll down until you see the labels 


“CatalogingShowMyInstitutionRecords”


“CatalogingShowAllInstitutionRecords”


“CatalogingShowMasterRecord”


“CatalogingShowInstitutionRecordsFor”

● For each label, simply click, hold, and drag to the toolbar. 
You can use <Ctrl><Tab> to toggle between Institution Records and the Master Record.
Viewing Master and Institution Records
● MRs have controlled headings. 

● IRs do not have controlled headings because these records are customized especially for a specific institution. 

● The 079 field in the IR contains the OCLC Master Record Number. 

The OCLC “Cluster”
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Master Record
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Yale’s Institution Record (079 field for OCLC Master Record No.)
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Non-Yale Institution Record (079 field; gray background)
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Additional Documentation: 

For information abut 035 fields:

http://www.library.yale.edu/cataloging/Orbis2Manual/035field.htm
Policies for exporting records from OCLC:

http://www.library.yale.edu/cataloging/Orbis2Manual/079edit.htm
Connexion Searching Best Practices
http://www.library.yale.edu/cataloging/Orbis2Manual/searchingbestrev.htm
OCLC Connexion 2.0 Documentation
Full OCLC documentation for client interface (approximately 65 pages): http://www.oclc.org/support/documentation/connexion/client/basics/interface/
OCLC information about Institution Records (approximately 29 pages):

http://www.oclc.org/support/documentation/connexion/browser/cataloging/inst_records/
OCLC Tutorial on Institution Records

http://www5.oclc.org/downloads/tutorials/connexion/client/ir_client.htm
This document:

http://www.library.yale.edu/cataloging/Orbis2Manual/Connexion2.0Settings.doc
PAGE  
8
7/27/2007

