What is ExportQ?
Export Q is a program that:

· Warns staff when bibliographic records in Voyager must not be edited

· Allows authorized staff to export records from Voyager to OCLC, RLIN, and MARS (authority control processing)

All staff who have editing privileges in Voyager must use the ExportQ program when working with Orbis records!
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Opening ExportQ 

Open “Cataloging with ExportQ” by going to the 

Start Menu 

     > Programs 

                       > Voyager

             > Cataloging with ExportQ

If you do not have ExportQ installed on your workstation, download the program via PC Amigo. Instructions on how to use PC Amigo are at: http://www.library.yale.edu/lso/workstation/docs/exportq/
Exporting Records with ExportQ

Once Cataloging with ExportQ is launched,

1. Retrieve the bibliographic record you wish to export

2. Once the bibliographic record is displayed in the Cataloging window, the record’s bibliographic id will appear inside the ExportQ window

3. Click inside the checkboxes on the ExportQ window to select the export destination(s) and click on <Send> to export the bib record

4. You should only export a record if it is FULLY cataloged

The ExportQ Window
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Warning Messages

If you retrieve a record that was recently exported to MARS for authority control, but not yet returned, ExportQ will display a warning message:  “DO NOT EDIT THIS BIB RECORD!!!!!”


The <Send> button will be de-activated, and you will not be able to export this record until the record is returned to Orbis.

Q1. Why shouldn’t I edit this record? 

If you make changes to a record that has been sent for export but not yet returned, your changes will be overwritten when the previously exported record is returned from authority control processing and reloaded into Voyager. The returning record will completely overlay the existing record in the database. Therefore, DO NOT update a record when you see the red warning on the Export Q window.

Q2. May I edit the holdings record (MFHD) or item record?

Yes! It is only the bibliographic record that cannot be edited.

Q3. How long will it take for the record to return from MARS?

Usually it will take less than one week. Once the record has been returned from MARS and loaded into Voyager, the warning message will disappear and you will know it is okay to edit the record.

The Show History button displays a list of all the IDs that have been exported within the current session. 





It does not retain a history of IDs exported in previous sessions








OCLC, RLIN and MARS are automatically selected each time you open ExportQ. Unless you manually specify the export destinations, this will remain the default selection for the remainder of the session





The ExportQ window automatically refreshes to display the bibliographic id of the record that is currently active in the Cataloging module
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