Policy on Exporting Bibliographic Records from Orbis 

Effective 7 April 2003; last revised 21 November 2007.

Orbis is the Yale University Library’s catalog of record for all materials.

	New Orbis Records


	Export to OCLC?
	Export to MARS?

	Finish cataloging a new record in Orbis.


	Yes

	Yes

	Finish cataloging a new record in OCLC. Import into Orbis.


	Yes
	Yes

	Create/import a new order record or a new in-process record.


	No
	No


	Updated Orbis Records


	Export to OCLC?
	Export to MARS?

	Update an Orbis record with a new or revised access point and cite the Orbis record in a NACO authority record.


	Yes
	Yes

	Update an Orbis record with new access points.


	No

	Yes

	Update an Orbis record by adding a copy or making minor changes to the description.


	No
	No

	Update an OCLC record with new access points. Import into Orbis and overlay.


	No
	Yes

	Update an OCLC record by adding a copy or making minor changes to the description. Import into Orbis and overlay.


	No
	No

	Update an order record or an in-process record.


	No
	No


� Exception: OCLC BatchMatch records and manuscript/archive records do not get exported to OCLC.


� Exception: Records for special collections materials may be re-exported to OCLC.





