Bound-withs

Overview

The following procedures should be used to link together several bibliographic records representing individual titles that physically exist in a single container (i.e. a printed volume, microform, etc.). These titles have been brought together either locally, or by a publisher. While some of these records could represent analyzed titles, their defining feature is that they are bound together, and not kept separately on the shelves. 

These procedures should not be used for analyzed titles that exist as separate volumes on the shelves. The “Bibliographic Record Linking” process should be used for the parent/child relationship of these titles. 

After this procedure, there will be a bibliographic record for each title. Only one holdings record will be visible to the public, and only one item record will be attached to that MFHD. 


Procedure

Note: The record colors displayed here are the defaults. Your display might look different if you have changed your colors or font size in your client preferences. 

1. Identify the first title in the volume. This title will be the “host” title. 

2. Find the bibliographic record, and create an item record for that title if one does not already exist. If the volume circulates, add a barcode to this item record. 

3. Go to the host title’s MFHD.

4. Following the subfield $i in the 852, add “$z The following titles are bound together:” 

Note: If the 852 has a subfield $2, that subfield must always be the last (see http://www.library.yale.edu/cataloging/Orbis2Manual/mfhdpolpro.htm No. 2.20).

5. From the 245 in the bibliographic record, copy enough of the title to allow for a reasonable search. 

A “reasonable search” means that a patron would be able to retrieve the record using the title as given in the 852 $z. Cataloger’s judgement will dictate how much of the title would result in a reasonable search. This practice should remain in harmony with the AACR2 rule 1.1B4 which states: “Abridge a long title proper only if this can be done without loss of essential information. Never omit any of the first five words of the title proper (excluding the alternative title).” Indicate omission of title words by using marks of omission ( … ).

For truly generic titles, patrons will need to retrieve the bibliographic record using different access points and advanced searching strategies. Thus the information in the MFHD is not a true access point, but a patron guide to titles which are bound (or filmed) together in the same item.

6. Paste the title from the bibliographic record’s 245 into the MFHD’s “852 $z The following titles are bound together: [host title]
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OPTIONAL PRACTICE
At the cataloger’s discretion, when numerous works make the note in the public display cumbersome for patrons, one may simply list the number of titles bound together in the MFHD 852 $z. 

Example: For a bound-with containing 10 titles the note would read

852 $z Bound with 9 other titles. 

Example for microfilm containing 10 titles: 

852 $z Filmed with 9 other titles.

7. Call up the bibliographic record of the next title (a guest title) in the volume. 

8. Write that bibliographic record number on a sheet of paper. Later on, when we link the bibliographic records together in the system, you will need a list of all the bibliographic records that are physically bound together. 

9. Go to that guest title’s item record (if it exists). Do not create an item record if one does not currently exist.

10. Delete the guest title’s item record, if it exists.

11. Go to that guest title’s MFHD (if one exists). Insert a subfield “$k Suppressed Bound-with” before the subfield $h of the 852 field. If no MFHD exists for the guest title, do not create one for single-volume titles. (For multi-volume titles, see the document for “Advanced Bound-With procedures.”)

12. Go to the System Tab and suppress the MFHD.  Save your changes.
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13. Go to the bibliographic record for the guest title and copy enough of the title to allow for a reasonable search.

14. Go to the host MFHD.

15. Create a space after the first title, followed by two dashes, followed by a space (similar to the punctuation in a 505). 

16. Paste the title as in step 6 above.
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Follow steps 7-16 above for the remaining titles that are bound (or filmed) together.

After following the steps above, and updating the 852 field, subfield $z in the MFHD for the host title, none of the guest titles should have item records. All of the MFHDs for the guest titles should be suppressed. 

LINKING THE BIBLIOGRAPHIC RECORDS TOGETHER

Using this linking procedure in the item record will result in a display of the second and subsequent bibliographic ID numbers in the host MFHD.

1.  Go to the item record of the host bibliographic record.

2. Make sure this item record window is active.

3. Go to “record” in the menu bar and select “Link to bibliographic”.
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4. Enter the bibliographic record number for the subsequent title (a guest title).
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5. Click “OK”.

6. Look at the “titles” bar of the item record to be certain the correct titles are now showing. The complete list of titles bound together appear in alphabetical order under the main title bar. 

Note: You can choose any title from this list to display in the main title bar of the item record. However, at the moment the item record title bar does not provide access to the related bibliographic record. 
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For another view of this item and the linking records, view the hierarchy.
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7. Repeat steps 1-6 for the remaining titles 

MFHD for bound-with: 

The bibliographic record numbers for bound-with “guest” titles automatically appear in the 014 1_ fields. Voyager creates these fields during the bound-with linking process described above.
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MFHD for bound-with in which in which the optional practice has been applied to the 852 $z 
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Guests titles which originally had their own MFHDs, will now have at least two MFHDS: an unsuppressed MFHD for the entire bound-with; the suppressed MFHD with “$k Suppressed Bound-with” specifically for that title. 
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Public view.

Bound-with Host record that is not charged out.
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Report concerning the Woman's Central Association of Relief at New York :...

Title: Report concerning the Woman's Central Association of Relief at New York : to
the U.S. Sanitary Commission at Washington.
Published: New York : Wm. C. Bryant, printers, 1861.
Description: 43 p. ; 23 cm.

Location: SML, Stacks, Yale Classification

Call Number: Cc44 83

ot Checked Out

Notes: The following titles are bound together: Report concerning the Woman's Central
Association of Relief at New York -- Third report concerning the aid and comfort
given by the Sanitary Commission -- A report to the Secretary of War of the
operations of the Sanitary Commission --What the U.S. Sanitary Commission is

doing in the valley of the Mississippi -- Report of a committee appointed by
resolution of the Sanitary Commission

Series: Documents (United States Sanitary Commission) ; no. 32.
Subjects (Library of Congress): Woman's Central Association of Relief (New York, N.Y.)
United States--History--Civil War, 1861-1865--War work.
Database: Yale University Library
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Bound-with Guest record that is not charged out. When the item record has not been charged, the host and all of the guest bibliographic records display “not checked out”.
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What the U.S. Sanitary Comimission is doing in the valley of the Mississippi...
Author: Newberry, J. S. (John Strong), 1822-1892,
Title: What the U.S. Sanitary Commission is doing in the valley of the Mississippi :
letter from Dr. 1.S. Newberry to Hon. W.P. Sprague.
Published: [New York? : s.n., 1863]
31p.;22cm.
: SML, Stacks, Yale Classification
c44 83
: Not Checked Out
he following titles are bound together: Report concerning the Woman's Central
Association of Relief at New York -- Third report concerning the aid and comfort
given by the Sanitary Commission -- A report to the Secretary of War of the
operations of the Sanitary Commission --What the U.S. Sanitary Commission is
doing in the valley of the Mississippi -- Report of a committee appointed by
resolution of the Sanitary Commission
Serie; i issi
Subjects (Library of Congress):
Mississippi River Valley--History--1860-1865.
Database: Yale University Library
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Public view of bound-with host record, after the item has been charged.
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Report concerning the Woman's Central Association of Relief at New York :...

Title: Report concerning the Woman's Central Association of Relief at New York : to
the U.S. Sanitary Commission at Washington.
Published: New York : Wm. C. Bryant, printers, 1861.
Description: 43 p. ; 23 cm.

Location: SML, Stacks, Yale Classification

Call Number: Cc44 83

hecked out - Due 12/01/2003

Notes: The following titles are bound together: Report concerning the Woman's Central
Association of Relief at New York -- Third report concerning the aid and comfort
given by the Sanitary Commission -- A report to the Secretary of War of the
operations of the Sanitary Commission --What the U.S. Sanitary Commission is

doing in the valley of the Mississippi -- Report of a committee appointed by
resolution of the Sanitary Commission

Series: Documents (United States Sanitary Commission) ; no. 32.
Subjects (Library of Congress): Woman's Central Association of Relief (New York, N.Y.)
United States--History--Civil War, 1861-1865--War work.
Database: Yale University Library
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Bound-with host bibliographic record that has been charged. When the item record for the bound-with is charged, all the of the bound-with titles display “checked out - due [date]”
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Public display of a record where the optional practice has been applied in the MFHD 852$z
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Author: Miller, James, 1706-1744.

Descriptio

35p.; 21 em

Location: BEINECKE (Non-Circulating)
Call Number: Tk M615 G2
Status: Not Checked Ut
Notes: Bound with § other titles

Location: BEINECKE (Non-Circulating)
Call Number: Plays 588
Status: Not Checked Ut
Notes: Bound with § other titles

Location: BEINECKE (Non-Circulating)
Call Number: Plays 540
Status: Not Checked Ut
Notes: Bound with 7 other titles

Database: Yale University Library

Local notes: BEIN Ik M615 C2: Binder's title: Miller's plays 1730-45.

The picture: or, The cuckold in conceit. A comedy of one act, founded on...

Title: The picture: or, The cuckold in conceit. A comedy of one act, founded on Moliere. As it is acted at the Theatre-Royal In Drury-
Lane, by His Majesty's servants, By the late Mr. James Miller. Songs set by Mr. Arne.

Published: London : Printed for J. Watts and Sold by B. Dod, 1745
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Tête-bêche (head to tail) print publications.

These publications most often include two titles which are bound upside down in relation to each other. Most of the time the volume does not have a collective title. Most often one bibliographic record is used for both titles, with a 740 analytical added entry for the second title. In addition, a 501 “with” note might be needed in the bibliographic record. 

However, if the cataloger chooses to create two bibliographic records for a tête-bêche print publication, the bound-with procedure described here would apply to that situation, as only one item record would be associated with both titles. 
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