Minutes from 2/6/07 Communications Committee Meeting

1. Committee Database

· meeting with Pedro

· will be presented to LMC in April

2. Signage

· many common questions are answered in the Guided Tour pamphlet

· some specific sign ideas: a larger sign at High and Wall entrances, signs with arrows for Lecture Hall, L&B, etc.

· should start with public areas only

· must obtain information on budget from Alice before moving forward

· should coordinate with Danuta, who is in charge of CCL signage

· sign sub-committee will walk around to assess signs needed

(members: Susan, Paula, Michael S., Michael C., Kathrine)

3. Staff Front Door

· discussion on having a link to the Staff Front Door on the Library Front Door – should it be easier to access or is it meant to be hidden from the general public?

· LHR is talking about an intranet and password protected sites

· should logging in through CAS be required for the Staff Front Door?

· suggestion to change “Working at the Library” on the Library Front Door to “Library Human Resources”

· on Library Front Door, “Contact Us” telephone number should be changed to the Access Services number where a recorded message already exists listing options for recorded answers to frequently asked questions (hours, location, etc.)
