COMMUNICATIONS COMMITTEE MEETING, 3/7/2006

MINUTES 

Present: Pedro Soto, Michael Colavolpe, Amanda Patrick, Amelia Prostano, Sharon Tarascio, Tanya Allen, Lucille Houde, Paula Zyats, Michael Scott                          

Absent:  Diane Turner

Pre-employment checklist

New employee checklist will go out tomorrow (March 8) 

Committee Directory Show and Tell





Pedro showed us the rough demo of the Committee Directory template.  
The directory will eventually be “self-service”—committee heads will be given the password and will be able to submit entries which will be loaded to the website automatically.  Michael C. will eventually oversee the updating process. 
A final demo will be ready within a month or two, and by next meeting we should have something close to a final draft.  

Committee Fair

Link to last year’s fair description: 

http://www.library.yale.edu/lhr/librarylinks/Summer2005/index.html#calendar
Possible dates: Monday June 12, Tuesday June 13, or Thursday June 15.   

Fair will be from 2-4:30.

Room will be booked from 1-5.

There is a possibility this will have to be pushed to a later date in the new fiscal year.  Michael C, will check on this. 

Sharon will follow up on food issues with Diane Turner.

The subject of whether or not to offer door prizes was discussed.  It was noted that door prizes are probably not necessary to get people to come to the fair.  There is also an issue about prizes having to be announced on income tax.  

Once everything is decided we can start working with LISA.

Pedro will see what committees we can get, plus confirm the date and invite Ruth Carruth.
Amanda will follow up on talking with Andrew Gray re: accessing the library calendar of events.

J.D.C.

Re: Alice’s request to formalize the process of passing a task from committee to committee.  

Amelia reported that this has not yet been reviewed by the JDC.

JDC Discussion





30 mins


Discussion of the request that JDC made of us at the last meeting


Check to see if there is any clarification 

