COMMUNICATIONS COMMITTEE MINUTES from the September 20, 2005 meeting held in Room 411

Present: Pedro Soto, Michael Scott, Amelia Prostano, Sharon Tarascio, Lucille Houde, Tanya Allen and Debbie McGraw

The meeting began with introductions. 

Pedro explained the some of the past programs and projects of the Communications Committee which included the Committee Fair.

A discussion followed concerning the regular meeting time.  It was proposed that the committee would meet every other Tuesday (the first and third Tuesday of the month) from 3:00-4:00.  Pedro will bring this to the attention of those who were unable to attend the meeting for full approval.

The first task of the committee will be to update the Standing Committees web site: http://www.library.yale.edu/about/committees.html  Pedro will ask for a volunteer to update lists and activities of these committees. He will be available to assist if needed.  A discussion followed concerning how best to redesign this page.  It was recommended that we put a one-line description next to the title of the committee.  The discussion broadened to finding out what committees are established and how to classify them.  It was recommended that we ask Alice to contact all AUL’s to assist with identifying and describing committees and charges.  Another suggestion was to have mandatory registration of committees to facilitate this task in the future.  Sharon and Pedro will work on a form for committees to fill out concerning description, charge and members.  At the next meeting we will address categorizing committees as “Standing Committees”, Sub-Committees”  “Working Groups” and “Other Types of Committees”.

