Request for Retrieval of Records from the University Archives

First Name:
________________________________

Last Name:
________________________________

Position:
________________________________

Office:
________________________________

Phone Number:
___________________________

Email Address:
___________________________

Date of Request:
___________________________

After the University Archives received your accession, the University Archives sent your office an acknowledgment letter and the final inventory. Please refer to these documents to find the accession's internal control numbers and the box numbers and folder titles of the materials you need. If you need copies of the inventories to identify needed items, you may request a set by sending an email to archives@yale.edu.

ACCD (Accession Date):
___________________________



ACCN (Accession Number):
___________________________
RU (Record Unit Number):
___________________________
YRG (Yale Record Group):
___________________________
Box Number:
_______
Folder Title:
__________________________
Box Number:
_______
Folder Title:
__________________________
Box Number:
_______
Folder Title:
__________________________
Box Number:
_______
Folder Title:
__________________________
Box Number:
_______
Folder Title:
__________________________

Please note: if you are requesting files from different accessions, please use a separate form for each accession.

Please fax completed form to 432-7441 or email to mssa.assist@yale.edu.

