Export Meeting Maker Calendar to Web Page
im Edit Label Proxy

1. Launch Meeting Maker
2. Click on the File Menu ->
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3. Select Manual Only as B Publish Calendar §|
the Frequency —
4. From should be how far Frequency: | Manual only =

back you want to go, 11

months is the maximum
5. Publish to should be a

location and file name.

Example:

c:\mmbackup.htm
Make note of this location
you will need it to reference
the file later.

From:

SENTIITENNNNN - | To: | This month [~

Publish to: |c:\mmhackup.htm

[ Show placeholders for private events

Publish | oK |

Cancel ‘

6. To quickly access your
folder and view your

W.eb page £ Type the name of a program, folder, document, or

7. Click Start -> and Select " Internet resource, and Windows will open it Far you,
Run

8. Inthe Open Box type the Cipern: | crimmbackup. Hkr V|
location and name of
your file that you saved
Example: [ (o4 ] [ Cancel ] [ Browse. .. ]

c:\mmbackup.htm
9. Click ok and a web page
will be displayed

10. You will see your name
and boxes that
represent the month
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11. Click the Month to See Randi McCray / August 2007 W=
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12. Click an appointment or
meeting to see details
about that event

13. Use the Navigation
buttons on the right
hand side to scroll
forward to the next
month and backwards to
the previous month




